
RoomWizard room scheduling system



Can we meet here?

An empty room does not always mean it's available.
Have you ever started a meeting in an empty room only to learn  
that another group has it scheduled?

The RoomWizard™ simplifies meeting room reservations and 
communicates room availability. RoomWizard room scheduling 
technology increases utilization, eliminates scheduling conflicts, 
minimizes interruptions and saves time.

occupancy indicator room utilization report

Save space, time and money
•	 Identifies room, users and schedule

•	 Syncs easily with calendar software

•	 Lights signal room availability; perfect  
	 for finding an impromptu meeting space

•	 Reports room occupancy and 
	 reservation patterns, then generates 
	 reports to provide valuable insight into 
	 space utilization

One-Click Publishing™

When used with Steelcase’s CopyCam®, One-Click 
Publishing enables you to email whiteboard notes to all  
attendees in three simple steps:

1.	 Use RoomWizard to schedule a meeting time and location, 
	 and to invite attendees. 

2.	Create and capture notes and sketches with CopyCam.

3.	With the touch of a button, RoomWizard compiles notes 	  
	 and automatically emails them to each attendee. Notes 
	 appear exactly as in the meeting, retaining information in  
	 its original context.

Book it now. At the room or your computer.
•	 Book a room directly with RoomWizard touch screen  
	 or from any network-based computer

•	 Use touch screen display to claim a space or to change  
	 your reservation

•	 Use with Microsoft® Outlook® and Lotus Notes® or use 
	 with the RoomWizard scheduling application

•	 Display shows the room’s schedule and meeting information

For more information, go to steelcase.com/roomwizard.



Call 800.333.9939 or visit steelcase.com/roomwizard for product demonstrations 
and documentation, firmware downloads and more.

Item # 09-0000351 02/09 © 2009 Steelcase Inc. All rights reserved. All specifications subject to change without notice. Printed in U.S.A. on 30% post-consumer recycled paper. E 

Trademarks used herein are the property of Steelcase Inc. or of their respective owners. 


